
Quick Reference Card        
                 

State of North Carolina
Office of the State Controller

 

Page 1 of 2 V2 030508 

 

BEACON PA Workflow Routing and Approvals 

Action  Types Approved by 

Actions New Hire (Z0) 
Promotion (Z1)  
Re-instatement (Z2) 
LOA (Z3) 
Quick Entry (Z4) 
Investigatory w/pay (Z5) 
Suspension (Z6) 
Non-Beacon to Beacon (Z7) 
Transfer (Z8) 
Appointment Change (Z9) 
Reallocation (ZA) 
Demotion (ZB) 
Salary Adjustment (ZC) 
Cancel Salary Adjustment (ZD) 
Range Revision (ZE) 
Separation Pay Continuation (ZF) 
Separation (ZG)  
Career Progression (ZH) 

Agency Division Approver 
(optional) 

 
 
 

Agency HR Master Data 
Approver 

 
 
 

OSP (if required) 
 
 
 

Agency Position Funding 
Approver 
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BEACON OM Workflow Inbox 

A/A Types Name Approved by (In Order)… 

100 
 

Create New Position  
 

Agency Position Funding Approver 
Office of State Budget Management (OSBM)
Agency Division Approver (optional) 
Agency OM Position Approver 
Office of State Personnel (OSP) (if required)
Shared Services 

102 
103 
104 
105 
106 
107 
108 
109 
113 
115 
116 
117 

Re-Establish Position 
Reallocate Position Up 
Reallocate Position Down 
Reallocate Position Horizontal 
Position Adjustment from Authorization 
Reallocate Position Differential 
Remove Position Differential 
Abolish Position 
Position Transfer 
Position Hours Change 
Position Employee Group / Subgroup Change
Position Type 

 
 
 
Agency Position Funding Approver 
Agency Division Approver (optional) 
Agency OM Position Approver 
OSP (if required) 
Shared Services 
 
 
 

122 
124 
125 
126 
127 

Position County Change 
Change Supervisor of Position 
Position Title Change 
Change Position Time Data 
Change Position Address 

No Funding Approval Needed 

 


